«MPUHATO» «YTBEPXOAIO»

Pewenuem Obuiero cobpaHus 3asegyrowmii F'BAO0Y a/c Ne6G8
paboTtHukoB NB0Y getckoro caga Ne
68 Kuposckoro paioHa CaHkT-

MeTepbypra CankT-lNeTepbypr
Mpotokon Nef ot «(ff» ¢4 2022. 2~ Toiukosa TH.~
10920221 Ne

KupoBckoro paioHa

MNpukas é «/19%'» od

MonoxeHue
O HacTaBHMYECTBe

1. OOWwKe NosNoXKeHUs

1.1. Hacrosiee MNonoxeHue 0 HacTaBHu4YecTBe (fanee — lNonoxeHwue) onpegenser nopsiAoK
opraHusauuu u npoeefeHusi paboTsl no HactaBHuyecTBy B 'BAOY [etckuii cap Ne68 Kuposckoro
paiioHa CaHkT-lNeTepObypra, npasa n 0683aHHOCTY HACTaBHUKOB N CTaXKEPOB.

1.2. OCHOBHbI€ TEPMIWHbI U MOHATUSA, MPUMEHSEMbIE B HAacTosLLeM [onoxeHuu:

HacrasHuuectBO — chopMa agantauuu, npakTuyeckoro obyyeHusi W BOCMUTaHWUA HOBbLIX WM MeEHee

OMbITHbIX PabOTHWKOB OpraHusauwMu B LUensx ObiCTpeWllero OBNafeHWsi TPYAOBbIMU HaBbIKaMy,
nproBpeTeHusi HeOBXOAUMON KOMMETEHLUM, MPUOBLLEHNS K KOPrIOPaTUBHOW KynbType OpraHn3aLui.

HactaBHUK — Gonee OnbiTHbLI PaGOTHUK OpraHu3aLun, NpUHUMaloWUi Ha cebsi yHKUMKU No OByHEeHWUIo
HOBbIX WM MEHEE OMbITHBIX PaGOTHUKOB.

Craxep — HOBbI pabOTHUK OpraHu3aumu, NPUKPennsemblil K HACTaBHUKY.

2. Lienu 1 3agayu HacTaBHUYECTBaA
2.1. LlensiMm HacTaBHUYECTBA ABMSOTCS ajanTauus CTaxepos Kk paboTe B opraHusauuu Ha OCHOBe
€0MHOI CUCTEMbI NEePEeaayYm OnbiTa U BOCMUTAHWS, NOBbILLEHNE KBanudukauuu neaaroros, obecrnedexne
ONTUMarnbHOrO UCMOMNb30BaHUA BPEMEHU W PEeCcypcoB [Ansi CKOPEMALLero [AOCTUXKEHUs CTaxepamu
HEOOXOAUMbBIX PEe3yNbTaToOB, CHWKEHWE TEeKy4eCTW Ka[poB U MOTMBMPOBAHWS HOBbIX PaCOTHUKOB K
[OCTYDKEHUIO Lienel opraHusauuu.

2.2. OCHOBHbIMU 334a4aMy HaCTaBHUYECTBA ABNSIOTCS:

— OKas3aHue nomMoLuu CTaxepy B OCBOEHUU HEeoOXOAUMbBIX KOMMETEHLMIA 32 CYET O3HaKOMIIeHust C
COBpPEMEHHbIMU MEeToAaMU 1 Npuemamu paboThbl, nepesadn HacTaBHUKOM NTUYHOrO OnbiTa;

- obyyeHue cTaxepa B MUHUMAmbHble CPOKM HEOBGXOAUMOMY MpodecCcMoHarbHOMY MacTepcTay,
cobnioaeHuto TpeboBaHuit HOPMaTUBHBLIX AOKYMEHTOB, B TOM YMCE MO OXpaHe TpyAa;

— COAENCTBUE LOCTUNKEHUNIO CTKEPOM BbICOKOrO KayecTsa Tpyaa,;



— BXOX[EHWe CTaxepa B TPYAOBOM KOMMEKTUB, OCBOEHUE UM KOPMOPATUBHOM KymbTypbl;
- BOCMUTaHWe y CTaxepa YyBCTBa SIMYHON OTBETCTBEHHOCTY 32 pe3ynbTaTbl CBOE AEATENbHOCTY.

3. OpraHu3auluoHHbie OCHOBbI HaCTaBHUYeCTBa
3.1. HacTaBH14eCTBO B OpraHu3aLMy BBOAUTCHA Ha OCHOBaHUW rnpukasa gupexkropa.

3.2. OT60op kaHAMAATYP HACTaBHUKOB OCYLLECTBIAETCS Mo CNEAYIOLLNM KPUTEPUAM:
— BbICOKWUI YPOBEHb NMpoMeccroHanbHO| NOArOTOBKY;

- Hanuuyue oBLENPU3HaHHbIX NMUYHbIX AOCTUXEHWI U PE3YNnbTaToBs,

~ pasBUTbIE KOMMYHUKATUBHbIE HaBbIKU U TMOKOCTb B OOLLEHNY;

- CNOCOBHOCTb U FOTOBHOCTb AENWUTHLCS NPOdECCUOHANbHBLIM OMbITOM;

— CTax npodpeccroHanbHoM AeSTENBHOCTYA B OpraHu3aLuy He MeHee ABYX feT.

3.3. PaboTHUK HasHa4yaeTcsi HACTaBHWKOM C €ro NMCbMEHHOro cornacus.

3.4. 3a O4HUM HACTaBHUKOM 3aKpPENsSeTCsl OQHOBPEMEHHO He Bornee AByX CTaXXepos.

3.5. HacTaBHU4eCTBO OCYLLECTBAETCS B TEYEHUEe BCEro nepuoaa, HasHayeHHoro CTaxepy.
4. MNpaBa u 06513aHHOCTU HacTaBHUKa

4.1. HacTaBHWK UMEET npaso:

- TpeGOBaTb OT CTakepa BbIMOMHEeHUs yKasaHuii no Bonpocam, CBA3aHHbIM C €ro AesTeNbHOCTbIO,

- NPUHUMATL y4acTve B 0BCYXKAEHUM BONPOCOB, CBA3aHHLIX C paboToMN CTaxepa, BHOCUTb NPeanoXeHUs!
B NPOCOI3HLIE OpraHbl, HErnocpPeACTBEHHOMY PYKOBOAWTENIO, BbILLECTOSILLIEMY PYKOBOAUTENIO O
NOOLLPEHUN CTaxepa, MPUMEHEHUA Mep BOCNUTATENbHOMO U AUCUUNNMHAPHOTO BO3AEHCTBUS;

- y4yacTBoBaTb B 00CYXAeHUY NpodpeCcCUoHanbHoN Kapbepbl CTaxepa 1 NNaHupoBaHUM €ro AarnbHenLwen
paboTbl B opraHusaumu.

4.2. HactaBHuk 065a3aH:
— 03HaKOMWTb CTa)Xepa C OCHOBaMy KOPMOPaTUBHOW KyNbTypbl OpraHusauuu;

- W3yunTb npodeccuoHanbHbie W HPaBCTBEHHbIE KayecTBa CTaXepa, ero OTHOLEeHWe K paborte,
KOMIEKTUBY, YBIEYEHUS], HAKITOHHOCTH;

— OKasaTb CTaXepy uwHamMBUAyasribHYH MOMOLLb NpakTu4yeCckumMu npmemamm m cnocobamMu KayecTBeHHOro
BbINOSHEHUS 00513aHHOCTEN U NopyYeHui, BbisIBNATb U COBMECTHO YCTPaHATb AONYLLEHHbIE oLmbKu;

- paspaboTaTb UHAUBKAYANbHYIO NPOrpaMMy HaCTaBHUYECTBA ANS CTaXepa;

~ JIMYHbIM NPUMEPOM Pa3BUTH MONOXUTENbHbLIE KAYeCTBa CTaxepa, KOPPeKTUpoBaTh €ro NoBefeHune Ha
paboTe, nNpuBnekaTb K y4acTviio B OGLLECTBEHHOW XW3HW KONMMEeKTUBa, (hopMMpoBaTh 3[0POBbIA 06pas3
XWU3HKW, OOLLUECTBEHHO  3HaYMMble  UHTEPEeChbl, COOEWCTBOBaTb  Pas3BUTUIO  KYNbTYpHOro U
npoteccuoHarnbHOro Kpyrosopa,

- uHOpMMPOBaThL CTaxepa O LiensX, 3aa4ax 1 pesynbrarax TeKyLien AesTenbHOCTY OpraHu3auuy;



= pasBuUTb y CTaxepa CTPEMSIEHUE K BbIMOMHEHUIO CIIOXHON U OTBETCTBEHHOW paBoThl, OCBOEHMIO HOBOIA
TEXHUKW U COBPEMEHHbIX TEXHOMOIUIA;

= CrnocobCTBOBaTL Pa3BUTUIO MOCTOSIHHOTO WHTEpeca K WHHOBALMOHHOMY TBOPYECTBY, BHEAPEHMUIO
COBPEMEHHbIX CTaHAApPTOB KayecTBa 0Bpa3oBaHus:;

C YYETOM [enoBbiX W MOPanbHO-NCUXOMOTUYECKUX Ka4yeCTB CTaxepa COAeNcTBOBaTb ero
npoeccuoHanbHOMy — poCTy,  AOCTWKEHUIO  BbICOKOrO  MpodpeccuoHanuaMa, yyacTBoBaTb B
hopMUPOBaHUM U Pa3BUTUK Kapbephbi;

— COCTaBUTb XapaKTEPUCTUKY Ha CTaxepa;
= 3anoHATb aHKETbI MO UTOraM OTYETHbIX NEPUOAOB (NpusoxeHue 1).

4.3. OTBETCTBEHHOCTb HACTaBHMKa:

— HaCTaBHUK HEeCeT nepcoHaribHyl0 OTBETCTBEHHOCTb 32 KayeCTBO U CBOEBPEMEHHOCTb BbIMONHEHUS
(byHKUMOHaJ'IbeIX 06513aHHOCTE, BO3NOXEHHbIX Ha HEro HacToAKM [MonoXeHeM;

— Npu OTKase OT NPOAOIIKEHUsi CTaKMPOBKW [ABYX CTaXepoB NOAPs[ HacTaBHUK NULIAeTcs crartyca
HacCTaBHUKa.

5. MNpaBa u 06A3aHHOCTHU CTaxepa

5.1. Craxep umeeT npaBo y4yacTBOBaTb B paspaboTke NpOrpammbl HACTABHUYECTBY W BHOCWTbL
NPeANoXeHNs 0 e U3MEHEHUW, y4acTBoBaTh B 0BGCYKAEHUU Pe3yrnbTaToB CTXUPOBKY.

5.2. Ctaxep obs3aH:

— O3HaKOMMTbLCS NOJ MOAMUCH C BbIMWCKOW U3 NpuKasa 0 HasHa4YEeHUN HacTaBHMKa B TeYEeHue Tpex gHen c
MOMEHTa UsfaHusa npukasa,

= BbINOMHATL 06513aHHOCTU, BO3MNOXEHHbIE HA HEro TPYAOBbIM JOrOBOPOM U

(nokanbHbIe aKThl, KOTOPbIE YCTaHaBNNBaIOT 06513aHHOCTY PaBoTHUKa-CTaxepa)

= NPOXOAUTb KOHTPOMNbHbLIE MEPONPUSATAS COrNMACcHO NPOrpaMMe HacTaBHWYECTBA, B TOM YKCHE 3anofHSATb
aHKeTbl N0 UTOram OTYETHbIX NEPUOLOB (MPUITOXKEHME 2).

6. AHanus paboThbi cTaxepa

6.1. MNpeaBapuTtenbHbil aHanus paboTbl CTaxepa OCYLUECTBISETCA M0 UCTEYEHUN NEPBOrO W BTOPOrO
MecsiLia ero aganTauum B opraHusawum, npyu KOTOPOM PacCMaTpUBAKOTCS CeaytoLLme BOMpoCh:

= aHanus npouecca agantauuu paboTHUKa B opraHu3aLum;

— BbINOMNHEHWEe Ha faHHbIi nepuoj UHAUBKUAYanbHOro nnaHa paboT no nporpaMmMe HaCTaBHUYECTBa;
- 0603Ha4YeHme CUnbHbIX 1 crabbiX CTOPOH PaboTHMKA;

~ obcyxaeHue Toro, YTo HeOBXOAUMO YNYULLNTD;

- Heobxoaumasi NOMOLLb CO CTOPOHbI OpraHuaaLun.



6.2. HactaBHuK npu HeOOXOAMMOCTM MO pesynbTatam NPeABapUTENbHOrO aHanuia KoppeKkTUpyeT
nporpamMMmy HaCTaBHUYECTBa, JONOMHUTENbHO paspabartbiBaeT U NPUHUMAEET HeoBXOaUMbIE MEpbl ANs
NUKBUAALNW BbISBNEHHbIX 3aTPYAHEHUI 1 AedULUTOR B NPOLIECCe aaanTaLum cTaxepa.

6.3. Ecnu no wToram KOHTPOMbHbIX MEPONPUSITUA BbISBUTCS HEOBXOAUMOCTb B NPOAOIKEHUM
HaCTaBHWYECTBA, TO HACTaBHWK C y4acTMeM CTaxepa pa3pabaTbiBaeT U peanusyeT AOMOMHUTENbHbIe
MEpOMNPUATUSA, HAaNPaBNEHHbIE Ha afanTaumio CTaxepa.



Mpunoxexve Ne 1

K MNonoxeHuto 0 HacTaBHUYECTBE, yTBEPKAEHHOMY 08.09.20222.

AHKeTa Oons HacTaBHMKa

YBaxaembliii negaror!

3Ta aHkeTa Heobxoauma ansi Toro, YTobbi ynyyqywunTb npouecc agantauuu n HactaBHU4ecTBa HOBbIX

pabOTHUKOB B HaLLEW OpraHn3aLum.

K Bam npukpenneH craxep. OTBeTbTe, NOXanyncTa, Kak CTPOUTCS Balle B3auMOAECTBIE 1 Kak Bl

OLIEHVBaETe pe3ynbTar.

Bonpoc

Ouenka (no wkane ot 1 go 5)

1. [locTaTo4Ho nu GbiNo BpeMeHU, NpoBeaeHHoro Bamu co ctaxepom,
A5S NOonyYeHns UM HeOBXOAUMBIX 3HaHWI 1 HAaBLIKOB?

2. Hackonbko To4YHO criegosan Balmm pekoMeHAauusim craxep?

3. B kakoi cTeneHu 3aTpayeHHoOe Ha HacTaBHUYECTBO BpeMs Obino
nocesLleHo npopaboTke TEOPETUYECKNX 3HAHWUIA?

4. B KaKoW CTeneHu 3aTpayeHHOe Ha HacTaBHUYECTBO Bpems Bbifio
NoCBsLEHO NpopaboTKe NPakTUHECKUX HaBbIKOB?

5. Hackonbko, no Ballemy MHEeHUI0, CTaxep roTos K
CaMOCTOSTENbHOMY UCTMOMHEHUIO JOMKHOCTHBIX 06583aHHOCTE
Bnaroaaps NpoiiaeHHOMY HaCTaBHUYECTBY?

6. KakoB Ha faHHbIi MOMEHT, Ha Balu B3rnsg, yposeHb
npodgeccmoHanuama craxepa?

7. Kako¥ u3 acnekToB agantauuu, Ha Balu B3rnsg, asnsercs
Hanbonee BaXHbIM A1 CTaXXepa NpW NPOXOXAEHUN HAaCTaBHUYeCTBa?
PaccrasbTe 6annbt oT 1 40 5 AN KaX4oro ©3 napameTpos:

— NOMOLLb NPpY BXOXAEHUN B KOMJEKTMB, 3HAKOMCTBO C NMPUHATbLIMU
npasunamMmu noseneHus,;

— OCBOEHME NPaKTUYECKNX HaBbIKOB paboThl;
— U3y4YeHue Teopuy, BbisiBreHne npobenos B 3HAHUSAX;

— OCBOE€HWE afiMUHUCTPATUBHbLIX NPOLEeayp ¥ NPUHATLIX NpaBusl
Adenonpoussocrea

8. Kakoit n3 ncnonbsyembix Bamu meTofoB 06yyeHusi Bbl cuutaete
Hanbonee acdekTnBHbIM (paccTasbTe Hannbl 0T 1 40 5 AN KaXAoro
13 MeToz0B):

— CaMOCTOATENbHOE U3YYEeHNe CTaXepoM MaTepuraros ¥ BbiMOMHEHne
3a[aHui, OTBEThbI HACTaBHMKa Ha BO3HWKAaOLLWE BOMPOCH! MO
3MNEeKTPOHHO NouTe;

— B OCHOBHOM CaMOCTOAITENbHOE M3y4YeHWe CTXKEPOM MaTepuarnos u
BbilMOMHEHWE 3ajaHuii, OTBETbI HACTABHUKA Ha BO3HMKAOLLME
BOMPOCHI Mo TenegoHy;

— NNN4HbI€ KOHCYNbTalun B 3apaHee onpeaeneHHoe Bpems;
— NIUYHbIE KOHCYbTaLUUU MO Mepe BO3HUKHOBEHUSt HEOBXOAUMOCTH;

— Mo3TanHbiii COBMECTHbIV pastop NpakTUHecKux 3agaHuii

Baium npeanoXxeHus no opraHusauum npolecca HactaBHU4YeCTea oﬁpasoBaTeanoﬁ opraHusauun:




MpunoxeHue Ne 2
K MMonoxeHuto o HacTaeBHUYecTBe, yTBepxaeHHomy 08.09.20222.

AHKeTa Ans cTaxepa
YBakaemblii negaror!

OTa aHkeTa Heobxoauma Ans Toro, YTobbi YNy4LWuTb B Hallein opraHu3auuy aganTtaumio HOBbIX
paboTHWKOB.

Ansi GeicTporo v nerkoro norpyxexnsi B paGosuii npouecc Bam Gbin HasHayeH HacTaBHuK. OTBETbTE Ha
BOMPOCbI, kak CTpounock Balle B3aumMoaencTamne ¢ HacTasHukoM. Buibepute Hanbonee NoAXoasLLui
OTBET UMW YKaXXUTE CBOW BapuaHT oTBeTA.

1. Kak moxete OXapaKkTepusoBaTtb NepUoLUYHOCTb OOLLEHUS C HACTaBHUKOM? OTtmeTbTEe NnoAXoAsALLMIA
BapuaHT UIn HanuLinTe CBON:

— Ka&XXObli OEHb;

— OAVH pas B Hefdernio;

— 2-3 pasa B MeCsiL;

— B0oOGLLEe He BCTpevanucs.

2. Kakoe Bpemsi B cpeaHem B Hegenio y Bac yXo4uno Ha obLLeHne Cc HacTaBHUKOM?
- 3,5-2,5 yaca B Hepgernio;

— 2-1,5 yaca B Hegenio;

— ronyaca B Hefeno;

3. Kak cTpounoch Balie obLyeHne ¢ HacTaBHUKOM? OueHuTe B NPOLEHTHOM COOTHOLLEHUM, Korga Bbi
Bbinn UHMLMaTOPOM OBLLEHUS 1 KOTAa OH, MO CXeMe «Bbl — HACTABHUKY:

— 30-70 npoueHTOoB;

— 60—40 npoueHTOoB;

— 70-30 npoueHToB;

— 80-20 npoLeHToB.

4. Bceraa nu HaCTaBHUK MOT JaTh OTBEThI Ha Baiuu BOTMpPOChI?
- [a, Bcerga;

— [la, HO pe[iKo;

— HeT.

5. [laan nn Bam HacTaBHUK 06paTHYIO CBSI3b MO pesynbTatam paboTbl, rOBOPWI O TOM, 4TO Bbl AenaeTe
NPaBUnbHO, HENPaBUIIbHO, YTO MOXHO YITyuLLNTL?

— [a, Kaxablia pas nocne OKOHYaHUs 3afaHust;

—4a, pas B HeJento BHE 3aBUCUMOCTY OT OKOHYaHUSA 3ajaHus noABOAUIM UTOT,
— 4a, pas3 B Mecsu;

— HeT.



